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[bookmark: _Toc115594006][bookmark: _Toc225243408][bookmark: _Toc225243670]Introduction
[bookmark: _Toc115594007][bookmark: _Toc225243409][bookmark: _Toc225243671]Purpose and scope 
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna.
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna.
Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus.
Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci.
Aenean nec lorem. In porttitor. Donec laoreet nonummy augue.
[bookmark: _Toc115594008][bookmark: _Toc225243410]This SOP applies to all A N Example Ltd XYZ operations: 
· Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna.
· Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus.
· Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci.
[bookmark: _Toc115594009][bookmark: _Toc225243411]This SOP does not apply to: 
· Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna.
· Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus.
· Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci.
· Aenean nec lorem. In porttitor. Donec laoreet nonummy augue.
[bookmark: _Toc115594010][bookmark: _Toc225243412][bookmark: _Toc225243672]Process
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna, detailed in paragraph 1.6.
Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus.
Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci.
[bookmark: _Toc115594011][bookmark: _Toc225243413][bookmark: _Toc225243673]Accountability 
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus.
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna.
Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus.
Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci. Aenean nec lorem. In porttitor. Donec laoreet nonummy augue.
[bookmark: _Toc115594012][bookmark: _Toc225243414][bookmark: _Toc225243674]Standards
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna.
The standards meet requirements under various legislation, including the: 
· 123 Regulations 2020 
· ABC Act 1989 
· XYZ Act 1992 
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna.
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra imperdiet enim. Fusce est.
Vivamus a tellus. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci. Aenean nec lorem.
In porttitor. Donec laoreet nonummy augue. Suspendisse dui purus, scelerisque at, vulputate vitae, pretium mattis, nunc. Mauris eget neque at sem venenatis eleifend. Ut nonummy.
Fusce aliquet pede non pede. Suspendisse dapibus lorem pellentesque magna. Integer nulla. Donec blandit feugiat ligula. Donec hendrerit, felis et imperdiet euismod, purus ipsum pretium metus, in lacinia nulla nisl eget sapien.
[bookmark: _Toc115594013][bookmark: _Toc225243415][bookmark: _Toc225243675]Terminology and definitions 
· Lorem ipsum dolor sit amet, consectetuer adipiscing elit.
· Maecenas porttitor congue massa.
[bookmark: _Toc115594014][bookmark: _Ref115598944][bookmark: _Toc225243416][bookmark: _Toc225243676]The XYZ Framework 
This framework outlines the process to follow for A N Example Ltd XYZ operations. Please refer to Figure 1 on page 3 for Framework definition.
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[bookmark: _Ref115594961][bookmark: _Ref115594993]Figure 1: Framework Chart

[bookmark: _Toc115594015][bookmark: _Toc225243417][bookmark: _Toc225243677]

Framework
[bookmark: _Toc115594016][bookmark: _Toc225243418][bookmark: _Toc225243678]Preparing Phase
Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci. Aenean nec lorem. In porttitor. Donec laoreet nonummy augue.
Phase steps:
1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. 
2. Maecenas porttitor congue massa. 
3. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urnaetc
[bookmark: _Toc115594017][bookmark: _Toc225243419]Preparing Phase Step 1: Background check
Time to complete: may vary depending on the number of team members assigned to this task. Please refer to Table 1 below.
[bookmark: _Ref115595055]Table 1: Staff Resources
	No. of staff resources to this task
	Time to complete

	1-3
	5 hours

	3-5
	2 hours



Applies to: all operations
Key Objectives:
· Lorem ipsum dolor sit amet, consectetuer adipiscing elit. 
· Maecenas porttitor congue massa. Fusce posuere
· Magna sed pulvinar ultricies, purus lectus malesuada libero
· sit amet commodo magna eros quis urna
Process (step-by-step)
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
Standards
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
Resources
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
Deliverable: Aenean nec lorem
[bookmark: _Toc115594018][bookmark: _Toc225243420]Preparing Phase Step 2: Define and Document Problem
Time to complete: ½ day
Applies to: all operations
Key Objectives:
· Lorem ipsum dolor sit amet, consectetuer adipiscing elit. 
· Maecenas porttitor congue massa. Fusce posuere
· Magna sed pulvinar ultricies, purus lectus malesuada libero
· sit amet commodo magna eros quis urna
Process (step-by-step)
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
Standards
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
Resources
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
5.	Proin pharetra nonummy pede. Mauris et orci. 
6.	Aenean nec lorem. In portion.
Deliverable: Aenean nec lorem
[bookmark: _Toc115594019][bookmark: _Toc225243421]Preparing Phase Step 3: Define and Document desired outcomes and result targets
Time to complete: ½ day
Applies to: all operations
Key Objectives:
· Lorem ipsum dolor sit amet, consectetuer adipiscing elit. 
· Maecenas porttitor congue massa. Fusce posuere
· Magna sed pulvinar ultricies, purus lectus malesuada libero
· sit amet commodo magna eros quis urna
Process (step-by-step)
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
Standards
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
Resources
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
Deliverable: Aenean nec lorem
[bookmark: _Toc115594020][bookmark: _Toc225243422]Preparing Phase Step 3: Decide on proposed Control methods
Time to complete: 2 days
Applies to: all operations
Key Objectives:
· Lorem ipsum dolor sit amet, consectetuer adipiscing elit. 
· Maecenas porttitor congue massa. Fusce posuere
· Magna sed pulvinar ultricies, purus lectus malesuada libero
· sit amet commodo magna eros quis urna
Process (step-by-step)
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
5.	Proin pharetra nonummy pede. Mauris et orci. 
6.	Aenean nec lorem. In portion.
Standards
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
5.	Proin pharetra nonummy pede. Mauris et orci. 
6.	Aenean nec lorem. In portion.
Resources
1.	Donec laoreet nonummy augue
2.	Pellentesque habitant morbi 
3.	tristique senectus et netus 
4.	et malesuada fames ac turpis egestas. 
5.	Proin pharetra nonummy pede. Mauris et orci. 
6.	Aenean nec lorem. In portion.
Deliverable: Aenean nec lorem
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